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1. [bookmark: _Toc98921873]Who has access to the PTI Portal?
The access to the PTI Portal (the Portal) is restricted to currently certified institutions. Institutions applying for certification and formerly certified institutions do not have access to the Portal.
2. [bookmark: _Toc98921874]Why do I need to have access to the Portal?
Institutions must apply for re-certification annually at least 60 days before the current certificate expiry date.  To apply for re-certification, certified institutions must access the Portal (the Portal) to:
· Submit a re-certification application
· Download the student data report and upload a completed student data report
· Upload documents related to re-certification such as financial statements
To understand the re-certification process and reporting requirements, please refer to the Private Training Act Policy Manual, Chapter 5. 
3. [bookmark: _Toc98921875]Other than re-certification, what else can I do through the Portal?
Your institution can also access the Portal to:
· Access all program information listed with PTIB for your institution  
· View outstanding invoices and pay via credit card
· Upload documents
· Check upcoming due dates
· View and manage current portal users
4. [bookmark: _Toc98921876]Where is the Portal?
The Portal is located at https://admin.privatetraininginstitutions.gov.bc.ca.  The PTI website also provides a hyperlink to the Portal, in the section “Information for Institutions” under the heading “Institution Login.”
[image: ]

5. [bookmark: _Toc98921877]How do I login to the PTI Portal?

A Business BCeID is required to access the portal. A Business BCeID is an online account with a unique user identification and password which provides secure access to online government services. To register for a Business BCeID account, go to https://www.bceid.ca. Once you have created the Business BCeID account, you will need to provide the full name, email address, Portal security role (Administrator or Basic User), and BCeID User ID of the BCeID account holder to PTIB by emailing this information to PTI@gov.bc.ca. This email must be sent from the email account associated with your BCeID account.  

There are two types of PTI portal users: Administrators and Basic Users.  Administrators can view upcoming due dates, upload documents, manage portal user access, submit and complete a re-certification application, upload student data, and pay invoices:

[image: Graphical user interface, application

Description automatically generated]

Basic users can complete and save a re-certification application (but not submit), upload documents, access program information, view program applications status and pay invoices:
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6. [bookmark: _Toc98921878]How do I modify the list of users who access the Portal?

The Manage Users section lists the institution’s Business BCeID user accounts, their respective full names and email addresses.  To assign a BCeID user to access the Portal as a Basic User, click “Authorize”.  To remove the user from access the Portal, click “De-authorize”. Only users with Administrator access can perform this function.
[image: Graphical user interface, text, application, email

Description automatically generated]
To activate a new or additional user for the Administrator role, you will need to provide the full name, email address, the permission level to be granted (ie. Administrator), and BCeID User ID of the BCeID account holder for your institution by emailing this information to PTI@gov.bc.ca.  











7. [bookmark: _Toc98921879]Does the Portal provide information related to my institution?
The Portal’s home page lists your institution’s operating name, institution ID, certificate type and the expiry date of the current certificate.  You can also view any outstanding invoices and upcoming due dates.
[image: ]









8. [bookmark: _Toc98921880]How do I submit a re-certification application via the Portal?
The re-certification application is only available for a certain period prior to the submission due date. It is open for submission after your institution's previous fiscal year end date and prior to the application due date. When it is available, login to the Portal and on the home page, in the Certification section, click "Apply for re-certification.”
[image: Graphical user interface, text, application, email

Description automatically generated]
The Re-certification application lists your institution’s current information and the requirements for re-certification.  Review the current information and provide the required information.
[image: ]Expand this section
Answer this question
Expand this section
Select the certificate type applied for

Expand the Institution section:
If there’s a change to the operating/legal name, business type or incorporation number (if applicable), contact PTIB



[image: ]Confirm whether your institution belongs to any of these institution classes. Upload the required supporting document, if applicable. 
If your institution is a company or an extra-provincial company, confirm whether your institution is in good standing with BC Registry Services.
Upload the required supporting document, if applicable.


Confirm whether your institution holds valid general liability insurance.














Expand the Contact section:
All PTIB contacts are listed in this section. Review each contact’s information and update the details, if applicable. If there is a change to the contact person’s name but no change to the contact, do not update these fields and instead contact your Regulation Administrator or email PTIB@gov.bc.ca. 
Except for first name and last name, update the field by directly entering the information.

To add a new required contact, click the button “Add New Contact” and enter the details.

If the contact is no longer an institution contact, check “Remove”. 
Update these fields as needed by directly entering the information in the box. This does not apply to the first and last name.


1[image: ]

Please note that once the application has been submitted, it cannot be revised; therefore, if you intend to make changes to the application at a later date,  save the application before closing and do not submit until it is complete. 
[image: ]
To submit the application, select “Changes are complete and ready to submit for review”, and click the Submit button.  
[image: ]
 What is a Document of Record (DOR)?
PTIB will acknowledge the receipt of the re-certification application by sending you a copy of the submitted application in PDF format. This document is titled the Document of Record (DOR).  All changes you have made in the application will be highlighted in yellow.  Please review the DOR carefully.  If there is any discrepancy between the changes you have made in the application and the DOR, please contact your Regulation Administrator or email PTI@gov.bc.ca immediately.
















9. [bookmark: _Toc98921881]Am I able to access the program information for all the programs my institution has listed with PTIB?
You can view the details of your current programs by clicking the link “View my current programs” under the Programs section:






The “View my current programs” page lists all the programs that have been approved or determined by the registrar to be programs that do not require approval.  Click [image: ] to view additional program details.
 















You can view the details of each program by expanding the sections, or clicking the downward arrow [image: ] in front of each section title:
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10. [bookmark: _Toc90644020][bookmark: _Toc91241546][bookmark: _Toc94688075][bookmark: _Toc94688522][bookmark: _Toc98921025][bookmark: _Toc98921882]
11. [bookmark: _Toc98921883]How do I submit a change to the program information?
At this time, you are not able to submit a change to the program information through the Portal. To submit a change to the program, you need to complete an Application – Program Change (DOCX) and email the completed application to PTI@gov.bc.ca.  This application form is available on PTIB’s website, under the Forms, Templates and Resources section. In this section, you will also find other application forms such as new program, new location, and institution and contact change forms.
12. [bookmark: _Toc98921884]How do I find out the status of my program application?
To find out the status of a new program application or program change application, go to “View my applications in progress” under the Programs section or from the home page, click “Application” from the top menu:
[image: ]







The “View my applications in progress” page lists all the new program applications and program change applications that have been submitted and their current status:
[image: ]

13. [bookmark: _Toc98921885]How do I find out about upcoming due dates?
Due Dates
The Due Dates section allows you to check upcoming due dates for requirements such as the next re-certification application, responding to inspection findings, or payment of an outstanding invoice:
[image: ]




14. [bookmark: _Toc98921886]What is Document Upload?
The Document Upload section provides a secure means of submitting documents. 








Select one of the document types from the pull down menu: [image: ]
Then browse your local drive and select the file to upload, and click Submit:
[image: ]
If the document type listed is not available, select “General, not otherwise specified” and send an email to pti@gov.bc.ca to explain the purpose of the upload.
Please note only files of the following types are allowed: doc, docx, pdf, odt, rtf, txt, jpg, tiff, tif, bmp, gif, png, xls, xlsx, csv.

15. [bookmark: _Toc98921887]How do I pay an invoice via the Portal?
Invoices
All outstanding invoices are listed in the Invoices section.  Certain payments, such as application fees and payment of the annual certificate term fee invoice, can be made via credit card through the Portal.  The  [image: ] button is disabled for certification fees which have been set up for payment via monthly pre-authorized debit.  Please note the credit card payment function works best with a PC and Internet Explorer.  If you are using a MAC computer, please use Chrome or Firefox as Safari may return errors.
[image: ]
16. [bookmark: _Toc98921888]Contact Us
If you receive an error accessing the Portal, please send an email to PTI@gov.bc.ca with a description of what you have tried to do and a screenshot of your browser.  Microsoft Windows has a snipping tool that can capture screenshots.  
[image: ]
To take a screenshot in MAC, press and hold these three keys: SHIFT-COMMAND-3.
It will help us identify the cause of the issue if a detailed description is provided with a screenshot of the error message. We will then contact you and provide assistance.

17. [bookmark: _Toc98921889]Student Data 
Please refer to the Student Data Report Reference Guide for information about how to download, complete, and upload a student data report.



	Private Training Institutions Branch
	Page 1 of 19
	2023.03.30


                        

image1.png
- o x
- @[ search.. Pl @

*’ BRITISH
COLUMBIA Enter a key word or phrase to search

Infor ituti Information for Students | Forms, Templates and Resources | About

New Institutions — Application & Orientation  Private Training Act Policy & Legislation  Subject Matter Experts and Program Evaluations | Institution Login

Home /

Information for Institutions
Private training institutions in British Columbia require a certificate from the Private Training Institutions Branch (PTIB) if they provide, or offer to provide, at least one career-related program with 40

hours or more of instructional time, and tuition of at least $4000.

Some private training institutions are exempt from regulation under the Private Training Act.

New Institutions — Application & Orientation Private Training Act Policy & Legislation

The Private Training Act (PTA) Policy Manual is designed to help private training institutions
understand and comply with the Act and its supporting regulations — the Private Training
Regulation and Fees and Student Tuition Protection Fund Regulation. The Manual also provides

formation on the regulatory requirements for private tr

Find out what you need to know about starting a private training institution in BC before applying for

ntaf

ation, and how to register for an O

students and the public wi

Explore Within ~

Subject Matter Experts and Program Evaluations Institution Login





image2.png
Home | Applications | DueDates | DocumentUpload | ManageUsers | StudentData | Invoices | ContactUs | Logoff




image3.png
_BRITISH
COLUMBIA

Home | Applications | DocumentUpload | Invoices | ContactUs | Logoff




image4.jpeg
BRITISH
- COLUMBIA

Home | Applications | DueDates | DocumentUpload | ManageUsers | StudentData | Invoices | ContactUs | Logoff

Manage Users

Hello Jane Doe.

There are 31 users for YVR Institution. 1 currently authorized.

7]

BCelD Name Email Role  Actions

M_Yoshitata Yoshitata, Masaharu MYoshitata@ywrinstitution.ca

MFinch@ywrinstitution

MFinch Finch, Miles




image5.png
_BRITISH
COLUMBIA

Home | Applications | DueDates | DocumentUpload | ManageUsers | StudentData | Invoices | ContactUs | Logoff

Private Training Institutions Branch Portal

esignated
2/31/2022

Welcome, YVR Institution (ID-04720)

¥ Certification

From here you can manage your institutions PTIB portal users From here you can manage your institutions certification
and view any requirements that are coming or past due. process. Use the links below to apply for, view or change your re-
| want to certification applications.

Manage portal users I'want to

View upcoming due dates Apply for re-certification

View or update applications in progress

' Programs £+ Tools

From here you can view details of your programs listed with From here you can view and manage information related to your
PTIB. Click the links below to review program details and to view institution, including students, invoices and documentation. Use
the status of program applications in progress. the links below to access the tools available for your institution.
I want to I want to

View my current programs View or update student data

View my applications in progress Pay an invoice

Upload documents
Contact PTIB




image6.png
# Certification

From here you can manage your institutions certification process. Use the links
below to apply for, view or change your re-certification applications.

I want to




image7.png
Re-certification Application
e ceraton Reporin Rcuiemens
S ——————
studon ot epor st st Gt th Skderk Dta g o th TSP o nstructons on ot comlte h gt

Financial sttaments for the previous fcal yes st be ubittc, Financal eparting equirements re outfined nthe Prvate Trining Reguistion snd summarized i the PTA Poicy Manal To
submitnanial statemes, g0 o the Document Upload page o the PTI Poral, slect he document ype, selet the fle to upload and submi

 Cantfcation

Cument Cerficae Type.

Dasgnated

Certification Type Applied For

Dasgnation

Effective Date ExpiryDate Fiscal YearEnd.

2220101 om0 210531

 Contacts

) Has th nsieation,or an associted nstiuton witinthe mesningofsecion 4 of the Act,suspended operatonsinanyJurfsdicion, o hasthenstittion or an associated instittion been desed
orinuohed in an scion in anyJusciction especing the closureofte nsision?.

OyesOro

DECLARATION
By subimicting this appication | am confiming | hav the legal authoity o at on behalf f the nsttution
1 confiom il th nformaton contaned n this aplcation and any atachment s tue, accurate and complete.

Personalinformaton may b collected by the Ministry of Advanced Educaton, Sls and Traiing under scton 26 (2) and (] under he Fredom ofnformation and Proection of Privacy Act
(FOIPPA) secion 51(1)(2) and (). Personalnformation wil b collctad, used and disciosed 25 necessary 1o 25565 the submission. Shoud you have any questions about the collection
cioure an useof i prsonl information, you may contactDirecor, Regulaion, Pvate Trsinin Institutions Branch, Goverrance, Legiation and Strtagic Poly Dvson, Minstry of
Advanced Education,Sils and Traing, 203-1155 W. Pender S, Vancouver, VEE 263, 1.800.661.7241.

1 confin | am authorized to submitpersonal nformation about any others that s necessaryto completethis applcation.

C) Changes are compte and ready o submt for review. (v unchecked o sve forfuure i)





image8.png
Operating Name LogalBusines Name. Business Type
WR nsiusion YR nstsion 1. Company
Institution Number Incorporation Number

004720 20200721

31 confirmthatthe institution continues to ol cerificte of good standing
16 your nstiuion belongs i the regulatory body nsition s, leas provide evidence of recognition by the rgulatory body.

Oy 0 o Regultory By nstution s | ——TY ... [SR——
yournstionbelongs i helanguage it s, less rvid oy fthe mostrecens O Review Repor o Maitenance Review Repartrom Orion Asesmrt Sences

EO—— )] - [,

1#your nstiuton belongs i the ndigenous nsttuion lass, leasaprovide evidence you nstiuton s operated by aFstNations and/or Indigenous sciey/corporation.

Oyes0 notndgenous nstusion Gass srowse | | [ oocumencvposcea

) Doss yourinstttion continue to hold genera ity insurance covering all PIB certied locations? O yes O o




image9.png
 Contacts

Plassesnsurethe spproprsts contacts 3 providad, b on the busines ype of your nstiution
1fyournsiuion s 3 ompany, corporation, o exr-provinial company,provid the name(s)ofyour Shareholder(s) nd theparcentage o votin shares.

o chang the frs o fast name of an existing contact please emall PTB a P @gov be.ca

2 hrimary Contact CAermate Contace Mshareholder CRemove.
Salwation Fist Name Lasttiame Jobite s Organzation Sharehoder Percentage
Jane ooe Adrmin 5000
Emai Business Phone. Home Phone Altemate Phone Fax
Jne@rinstiutonca ac0ace ors0n6584
Steet ay Stae/province 20 /post e CountryRegion
1055 West Pender Vancouer e vames2 3
2 Drimary Contact ClAernate ontace Mshareholder CRemove.
Lega Name. is organization Sharehder Percentage
Instution Owner Corp. oot
Emai Business Phone. Home Phone Altemate Phone Fax
instuton@owner.ca Trressse
Steet ay Stae/province 20 /post e CountryRegion
1055 West Pender Vancouer e ver2vs 3
2 Drimary Contact DAemate Contace Dshareholder CRemove.
Salwation Fist Name Lasttiame Jobite s Organizaton .
sam Smare Senor Educations Ad
Emai Business Phone. Home Phone Altemate Phone Fax
samsamart@yvrinsttuion.ca ac0ace

Street ary State/Province Z/postal Code Country/Region





image10.png
DECLARATION
By submitting this application | am confirming I have the legal authority to act on behalf of the institution.
1 confirm all the information contained in this application and any attachment is true, accurate and complete.

Personal information may be collected by the Ministry of Advanced Education, Skills and Training under section 26 (a) and (c) under the Freedom of Information and Protection of Privacy Act
(FOIPPA) section 61(1)(2) and (3). Personal information will be collected, used and disclosed as necessary to assess the submission. Should you have any questions about the collection
disclosure and use of this personal information, you may contact Director, Regulation, Private Training Institutions Branch, Governance, Legislation and Strategic Policy Division, Ministry of
Advanced Education, Skills and Training, 203-1155 W. Pender St, Vancouver, V6E 2P4 , 1-800-661-7441.

I confirm | am authorized to submit personal information about any others that is necessary to complete this application.

[ Changes are complete and ready to submit for review. (leave unchecked to save for future edits)





image11.png
DECLARATION
By submitting this application | am confirming I have the legal authority to act on behalf of the institution.
1 confirm all the information contained in this application and any attachment is true, accurate and complete.

Personal information may be collected by the Ministry of Advanced Education, Skills and Training under section 26 (a) and (c) under the Freedom of Information and Protection of Privacy Act
(FOIPPA) section 61(1)(2) and (3). Personal information will be collected, used and disclosed as necessary to assess the submission. Should you have any questions about the collection
disclosure and use of this personal information, you may contact Director, Regulation, Private Training Institutions Branch, Governance, Legislation and Strategic Policy Division, Ministry of
Advanced Education, Skills and Training, 203-1155 W. Pender St, Vancouver, V6E 2P4 , 1-800-661-7441.

I confirm | am authorized to submit personal information about any others that is necessary to complete this application.

Changes are complete and ready to submit for review. (leave unchecked to save for future edits)





image12.png
Application Document of Record

Application Type: Re-certification
Institution Name: DEA Canadian College Application Sub-Type: N/A
Institution Business Type: Company Application Received Date: N/A

Application Number: ID-04255A0007,087 Program Name: N/A
Fiscal Year End: 2020.12.31

= I confirm that the institution continues to hold a certificate of good standing

Certiication

Cel d (2021.08.01 - 2022.07.31)
Field Name Old Value New Value Action
Certificate Type Designated

Certificate Type Applied For  Designation

Regulatory Body Institution
Class

Language Institution Class

Indigenous Institution Class ~ No

Field Name Old Value New Value Action
First Name Jane
Last Name Doe

604-604-6644




image13.png
Declaration
By submitting this application | am confirming | have the legal authority to act on behalf of the institution.

I confirm all the information contained in this application and any attachment is true, accurate and complete.

Personal information may be collected by the Ministry of Advanced Education, Skills and Traini ion 26 (a) and (<) under the Freedom of Information and
Protection of Privacy Act (FOIPPA) section 61(1)(2) and (3). Personal information will be collected, used and disclosed as necessary to assess the submission. Should
losure and use of this personal information, you may contact Director, Regulation, Private Training Institutions Branch,
ion, Ministry of Advanced Education, Skills and Training, 203-1155 W. Pender St, Vancouver, V6E 2P4, 1-800-661-

you have any questions about the collection
Governance, Legislation and Strategic Policy Di
7441,

I confirm | am authorized to submit personal information about any others that is necessary to complete this application.





image14.png
Portal User: colfptibcompany




image15.png
Street 1060 19th Street West

city North Vancouver
ZIP/Postal Code V7P 129
Country/Region Canada
State/Province BC

Closure Declaration

Has the institution, or an associated institution within the meaning of section 46 of the Act, suspended operations in any jurisdiction, orhas  No
the institution or an associated institution been closed or involved in an action in any jurisdiction respecting the closure of the institution?




image16.png
Application Document of Record

Application Type: Re-certification
Institution Name: DEA Canadian College Application Sub-Type: N/A
Institution Business Type: Company Application Received Date: N/A

Application Number: ID-04255A0007,087 Program Name: N/A
Fiscal Year End: 2020.12.31

= I confirm that the institution continues to hold a certificate of good standing

Certiication

Cel d (2021.08.01 - 2022.07.31)
Field Name Old Value New Value Action
Certificate Type Designated

Certificate Type Applied For  Designation

Regulatory Body Institution
Class

Language Institution Class

Indigenous Institution Class ~ No

Field Name Old Value New Value Action
First Name Jane
Last Name Doe

604-604-6644




image17.png
Declaration
By submitting this application | am confirming | have the legal authority to act on behalf of the institution.

I confirm all the information contained in this application and any attachment is true, accurate and complete.

Personal information may be collected by the Ministry of Advanced Education, Skills and Traini ion 26 (a) and (<) under the Freedom of Information and
Protection of Privacy Act (FOIPPA) section 61(1)(2) and (3). Personal information will be collected, used and disclosed as necessary to assess the submission. Should
losure and use of this personal information, you may contact Director, Regulation, Private Training Institutions Branch,
ion, Ministry of Advanced Education, Skills and Training, 203-1155 W. Pender St, Vancouver, V6E 2P4, 1-800-661-

you have any questions about the collection
Governance, Legislation and Strategic Policy Di
7441,

I confirm | am authorized to submit personal information about any others that is necessary to complete this application.





image18.png
Portal User: colfptibcompany




image19.png
Street 1060 19th Street West

city North Vancouver
ZIP/Postal Code V7P 129
Country/Region Canada
State/Province BC

Closure Declaration

Has the institution, or an associated institution within the meaning of section 46 of the Act, suspended operations in any jurisdiction, orhas  No
the institution or an associated institution been closed or involved in an action in any jurisdiction respecting the closure of the institution?




image20.png
Programs

From here you can view details of your programs listed with PTIB. Click the links
below to review program details and to view the status of program applications
in progress.
I want to

View my current programs
View my applications in progress




image21.png
Programs

From here you can view details of your programs listed with PTIB. Click the links
below to review program details and to view the status of program applications
in progress.
I want to

View my current programs
View my applications in progress




image22.png




image23.png
S BriTisH

COLUMBIA

Home | Applications | DueDates | DocumentUpload | ManageUsers | StudentData | Invoices | ContactUs | Logoff

Programs for DEA Canadian College

The following are your institutions current programs.

show [0 V] enes ]
Approval

Program Title Required? Credential Status

Dental Office Administration Certificate No Other Active

French No Other Active

General English (Approval not required) No Other Active

General English (Approved) Yes Other Active

Home Support Worker Certificate No Certificate Active

Hospitality Management Diploma Yes Diploma Active

Hospitality Management Diploma (with Co-op) Yes Diploma Active

Hospitality Operations Certificate Yes Certificate Active

Introduction to Accounting No Certificate Active

Introduction to Business Management No Active

Showing 1 to 10 of 14 entries Previous 2 Next





image24.png
S BriTisH

COLUMBIA

Home | Applications | DueDates | DocumentUpload | ManageUsers | StudentData | Invoices | ContactUs | Logoff

Programs for DEA Canadian College

The following are your institutions current programs.

show [0 V] enes ]
Approval

Program Title Required? Credential Status

Dental Office Administration Certificate No Other Active

French No Other Active

General English (Approval not required) No Other Active

General English (Approved) Yes Other Active

Home Support Worker Certificate No Certificate Active

Hospitality Management Diploma Yes Diploma Active

Hospitality Management Diploma (with Co-op) Yes Diploma Active

Hospitality Operations Certificate Yes Certificate Active

Introduction to Accounting No Certificate Active

Introduction to Business Management No Active

Showing 1 to 10 of 14 entries Previous 2 Next





image25.png




image26.png
Program
Hospitality Management Diploma

Instttion Number Doing Business As Legat BusinessName. Corttcate Type

Do WR nsiusion WRlnsttution xd. Designated

 Programinformation*

 Program Locations

 Schedule Duration

ke

 Languageof nstructon.

 Work Experience.

. Method o Deivery

- Admission Requirements

 Leaming Objectives

Mt Year

 Equipment it

 Couses

- Course Wateriss





image27.png
Program
Hospitality Management Diploma

Instttion Number Doing Business As Legat BusinessName. Corttcate Type

Do WR nsiusion WRlnsttution xd. Designated

 Programinformation*

 Program Locations

. Schadule Duration

Schedule
ol time means
+nsruction!tme of 20 o more hous f nsructionper week,or
i the program esds o smploymentin 3 caeer occupation egulated by TransportCanads, ntructons ime s £5 or more oursofntructon e wask.

+nsruction! i o lss than 20 ours o nstructon per week, o
+iftheprogram eads o employment n 3 caeer ccupation eguated by Transpor Canada, nstuctiona e of s than 15 hours ofnstruction pr week.

FullTime orPart Time

Hoursof nstruction €
2000
=1 you change i, iecse make sur you uplood the Fogram Outine i th Fil Upload secionbeow:
Full Time Durstion n Wesks )
50

PartTime Duraion n Weeks

Enter s number wit n more than 2 deciml places.

PartTime Duration in Weeks (other part ime option]

Enter s number with no more than 2 deciml places.





image28.png
S st

COLUMBIA

vome | applications | Dusoates | cocumentupoad | Marsgeusers | Smdeneoats | noices | contacrUs

Private Training Institutions Branch Portal

Welcome, YVR Institution (ID-04720) Cerificate Type: Desinates

Ecpiy D 12312022

1 OurInstitution # Certiication

From hereyou can manage your instittions IS portal usersand view any.

From hereyou can manage yourinsttution cetification process. Use thenks
requirements tht are coming or s e

belowto apelyfor, view or hange your r-cerfcation pplicaions.
Iwantto Iwantto
Mansge portalusers Appy forr-certcation

View upcoming due dates View or pdate applications i progress

# Programs £ Tools

From hee you canview detisof your programs sted vith PTIB. Cick the ks
belowtoreview program detail an 20 view te status of program spplcations
inprogress.

From here you can view and manage information related toyour nsttuon,
inclucing stusents, invoices and documentation.Use the links below to ccess
he tools avalable for your nsttuion

Iwantto Iwantto

Viewmy current pograms View or update student data

Viewmy spplictions n progress Payaninveice
Uplosd documents

ContactPTE




image29.png
Applications for YVR Institution

Program Applications

Your institution has the following Program applications

Program Title
2021.09.02 new
Introduction to Design

Trade

Application
Type

New
Change

Change

Approval
Required?

No

Yes

Reference #
N/A
N/A

N/A

Credential

Other

Certificate

Status.
In Progress
Requires institution response

In Progress





image30.png
8 BRITISH

COLUMBIA

Home | Applications | DueDates | DocumentUpload | ManageUsers | StudentData | Invoices | ContactUs

Due Dates

DueDate  Status

Apply for re-certification through the PTIB Portal 05/31/2022 Outstanding
Submit Student Data Report through the PTIB Portal 05/31/2022 Outstanding
Submit financial statements for your December 31, 2021 fiscal year end in the required format 05/31/2022 Outstanding

through the PTIB Portal
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INVOICES

Outstanding invoices listed below payment methods.

PAYMENT METHODS

Payment of your invoice can be made using one of the following methods:

1. Cheque
Make cheques payable to the Mi

ster of Finance and mail to:

Private Training Institutions Branch
Accounts Receivable

203 - 1155 West Pender st
Vancouver, BC VGE 2p4

Do not make cheques payable to the Private Training Institutions Branch or PTIB as these cheques will be returned to your institution.

2. Credit Card
Visa, MasterCard, American Express, Visa Debit, and Debit MasterCard.

3. Electronic Funds Transfer (EFT)/ACH Direct Payment

For this option you will need to go directly to your own banking institution and ask your bank to set up this method of payment. Some of the information that you will need to provide your bank with,

is the following:

* Bank: 003
* Transit: 00010
* Account: 1295377

Please note with every EFT payment you will need to send a notification of payment to PTI.Finance@gov.bc.ca. The email must include your institution ID, the invoice number and amount, and the

date the EFT payment was made.

If we do not receive this notification, we cannot apply the payment to your institution’s account.

Click an invoice line below to view invoice detals.

e Date Invoice Amount Balance Owing on Invoice Action

Invoice No. Inve

PSINV-017181 Feb. 08, 2021 $155.00 $155.00
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